
Dear all, 

These guidelines will help you create well-structured and engaging pieces of writing.  

Length Requirement: Your essays should be not less than 700 words and no more than
900 words long. This ensures that you have enough space to present and develop your
ideas effectively. 

Essay Types: Choose one of the following categories for your essay: biography, article,
project or work analysis (yours or by famous artists), or interview. 

Ensure that your chosen type aligns with the given topic or purpose. 

1. Introduction: 

a) Begin with a captivating opening sentence or hook to grab the reader's attention 

b) Provide background information on the topic or subject matter. 

c)  Clearly state your thesis statement,  which is the main argument or purpose of your
essay. 

2. Central Body: 

a) Divide your essay into multiple paragraphs, each focusing on a specific point or idea
related to your thesis statement. 

b) Start each paragraph with a topic sentence that introduces the main point or idea of that

paragraph. 

c)  Support  your  points  with  evidence,  examples,  or  explanations  to  validate  your
arguments. 

d) Use appropriate linking words and phrases (e.g., furthermore, moreover, in addition,
however) to establish logical connections between sentences and paragraphs. 

e) Ensure a smooth flow of ideas and maintain coherence throughout the central body. 

3. Conclusion: 

a) Summarize the main points discussed in the central body of the essay. 

b) Restate your thesis statement in a different manner, reinforcing your main argument. 

c) Offer a closing thought or final remark to leave a lasting impression on the reader. 

REMEMBER 

Sentence Structure: 

a) Use a variety of sentence structures to enhance readability and avoid repeating words
and monotony. 

b) Keep sentences clear, concise, and grammatically correct. 

c) Vary sentence length and complexity to create a rhythmic and engaging flow. 



Linking Words: 

a) Utilize appropriate linking words and phrases to connect ideas and provide a smooth
transition between sentences and paragraphs. 

b)  Examples  of  commonly  used  linking  words  include:  however,  moreover,  therefore,
consequently, in contrast, on the other hand, for instance, and similarly. 

Paragraph Organization: 

a) Start a new paragraph when transitioning to a new idea, point, or topic. 

b) Each paragraph should focus on a single main idea and develop it fully. 

c)  Ensure  that  the  paragraphs  are  logically  connected  and  contribute  to  the  overall
structure and flow of the essay.

By adhering to these guidelines, you will be able to produce well-organized, cohesive, and
persuasive  essays.  Remember  to  adapt  your  writing  approach  based  on  the  specific
requirements of your assignment or topic. Good luck with your essays, enjoy the process,
and don’t forget to find some fun in it!


